
How to create an Item Activity Report (report on certain item activity)

This report allows you to search the history on an item number.

1. Select ‘Reports’ then ‘Item Activity’

2. Enter a SKU or partial SKU and then click on ‘refresh grid’
3. Highlight the line you are enquiring after in the grid by clicking on it
4. Select date range
5. Click on ‘run report’

6. The following report will display and is exportable in a variety of formats


